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General considerations

1.

The main information of the International Society of Pharmacovigilance Scientific Board (SB) is
included in the Term of Reference (ToR) adopted initially in March 2022 and updated versions,
this document provides particular information about tasks and internal procedures and
clarifies the role operational work of the SB.

The ISoP Scientific Board is a consultative and neither a decision-making nor an operational
body for ISoP. The documents produced by the SB are the result of open discussions among its
members and intended for the ISoP Executive Committee (EC)/Advisory Board (AB). The ISoP
EC/AB may decide to take or not the SB recommendations into consideration and remain
responsible for operational outcomes.

The recommendations of the Scientific Board are the result of the relative majority of opinions.
In any case, all minority opinions are communicated to the ISoP EC/AB.

Appointment of SB Chair, Co-chair, members of Secretariat are provided in the ToR.

The SB meets at least 4 times a year (1 per quarter) and the dates and times are established at
the beginning of each year. The maximum duration of the sessions is 2 hours. The agenda and
duration of the meetings is decided by the SB chair and co-chair based on the number of items
and projects to be discussed and their complexity.

Responsibilities and duties

1.

2.

It is considered as a critical commitment and responsibility as a member of ISoP to be part of
the SB, then the main benefit is the recognition of the contribution to the mission of ISoP as a
member of this selected group. It is a volunteer activity as most of the ISoP activities.

The authority or participation in projects or tasks will be declared in the documents generated.

Responsibilities and duties SB Chair, Co-chair and Secretariat

3.

4.

SB Chair is the main representative of the SB, he/she must assume the responsibilities of this
accountability and recognition from ISoP, with timely responsibilities that include:
a. To coordinate the activities of the SB.
b. Toreportdirectly to the EC advances in projects and other considerations from the SB
c. Nominate the lead of the projects among the members, considering the expertise of
each one of them and supervise the project performance.
d. To liaise with ISoP “Communities” leaders: Students community, Fellows and Honorary
community.
e. To liaise with ISoP Academic, Chapters, and SIGs Coordinator, for topics of interest.
f. To presentin the ISoP General Assembly progress with SB activities.

SB Co-chair: To support the chair as required and cover her/his activities in absences.
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5. Secretariat of SB: To create and maintain any operative tasks designed by the SB chair or co-

chair (e.g. Agenda, meeting minutes, tracker of action items, correspondence with EC, EB and
other ISoP groups).

Work methodology for proposals:

Projects already approved

1.

SB members can voluntarily propose themselves to be rapporteur for ISoP projects that require
to be followed by the SB over time. SB members appointed as rapporteur for an ISoP project are
responsible for updating the SB Chair and co-chair about its progress over time.

Presenting a new project

2.

Any ISoP member can submit a proposal to the SB, for specific support from ISoP. The project
must be presented in the established template in PDF format and should include the following:
research/working team, objective, methodology, expected results, schedule, budget (if
applicable), and the specific support required from ISoP. The support may encompass
endorsement, dissemination, involvement of ISoP with specific responsibilities, organization of
training courses, seminars or webinars, inclusion of a symposium or lecture in an ISoP annual

or mid-year meeting. If a public statement or a formal position paper from ISoP is necessary, the
SB may suggest a particular person or team to develop the document.

Projects proposed by the SB for ISoP endorsement can be submitted at any stage of their
development but must use specific templates. These forms are circulated to all SB members at
least one month before each meeting. The proposer will present the project during a scheduled
session and may be asked to return to present the final results for projects in progress or about
to start. An SB member may be appointed as the rapporteur for the projects, responsible for
providing periodic progress reports to the SB.

Projects proposed by the ISoP Executive Committee (EC): The SB will evaluate proposals of ISoP

interest. Each proposal is presented by a proponent during an ordinary meeting of the Advisory
Board. Presentation and discussion times are determined by the SB chairs and co-chairs. The
presentation calendar is established by the SB chair and co-chair based on the date of the
request for evaluation by the proposer. Other elements of prioritizing, such as approaching
deadlines, may also be considered in organizing the agenda for each SB meeting.

At the end of each presentation, SB members will be asked to express their opinion about the quality of
the proposal, its interest to ISoP, and to provide a recommendation for the EC/AB regarding the specific
ISoP support by the proponent. The SB chair may call for a vote.

Interactions with ISoP Executive Committee (EC), Advisory Board (AB), Scientific Committee (SC)
of ISoP events.

a. For each annual or mid-year meeting, one member of the SB will be involved in the
Scientific Committee and actively participate in its decisions, as verified by the ISoP
Academic Coordinator.
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b. The SB chairand co-chair are responsible for preparing a bi-annual report for the EC/AB,
which includes all positions and opinions expressed during the discussion phase and
the final recommendations of the SB.
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