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ISoP Advisory Board Elections 2025 
 

Standard Operating Procedure  
Timeline for AB Elections 2025 
 
 

Eligibility 
 

1. All paid-up ISoP members will be invited to participate in elections for members of the ISoP Advisory 
Board (AB). The elections will be conducted online. 

 
2.  Any member of ISoP, including honorary members, may run for election to the AB, except those 

current AB members who have already served two terms. 
 

3. For participation in the online AB elections, the ISoP members must have an active account. All new 
ISoP membership applications and renewals should be received and processed by 12 August 2025.   
New members may join after this time but would not be eligible to vote in the 2025 election. 
 
 
Election Procedure 
 

4. The election is organized by the Past President, with the assistance of the ISoP Executive Secretary 
and the current President. Together, this group forms the ISoP AB Nominations Committee. 

 
5. In 2025, the elections will be organized and supervised by the ISoP Past President Mira Harrison-

Woolrych (Chair of the Nominations Committee 2025), who will be assisted by Angela Caro-Rojas (ISoP 
President), and Sophie Spence, ISoP Administration. 

 
6. In undertaking the AB elections, the Chair of the Nominations committee will report directly to the 

members of the ISoP Executive Committee. 
 

7. In the two months prior to the closing date for nominations, ISoP Administration will place a call for 
AB nominees on the ISoP website, in the ISoP Star/News newsletter and mailing. 

 
8. The Chair will prepare a list of nominees of at least twenty-one (21) names drawn from the members 

of the Society, i.e. aiming to obtain as close to double the number of vacancies as possible. 
 

9. The list of nominees will ideally have an appropriate gender mix, balance of expertise, the area of 
work, and geographical distribution of the candidates.  
 

10. Included in the list of potential candidates will be those members who have nominated themselves or 
have been nominated by another ISoP member.  
 

11. The final list of candidates for the AB elections will be sent to the current EC and AB for information. 
 

12. The Nominations Committee Chair shall then write to all individuals whose names have been put 
forward as potential nominees to confirm that they are willing to stand for election.  
 
Candidates will be asked to send a biography, including their vision for pharmacovigilance and what 
they intend to do for ISoP as a representative on the AB (one page maximum).  
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13. The candidates’ biographies/statements will be placed on the ISoP website in the Member’s Section.  
 

14. The list of candidates shall be distributed to all ISoP members at least three months in advance of the 
date of the Society’s Annual Meeting.   
 

15. The election will take place online, with ISoP members invited to vote for up to 10 candidates. 
 

16. The ten candidates with the highest numbers of votes will be elected to the AB. 
 

17. After the closing date of the online election, results will be returned to the Chair of the Nominations 
Committee, by the ISoP Secretariat. 
 

18. The Chair will then inform the EC and AB. In the event of a tie, the procedure will be as outlined in the 
ISoP statutes or by-laws re ISoP Board elections. 
 

19. The Chair will email the successful candidates to inform them of the results, including a list of all 10 
new AB members. The timing of this should allow time for the newly elected Board to consider 
candidates for election of the EC/officers. 
 

20. The Chair will also email unsuccessful candidates with the election results and the list of the elected 
Board members. 

 
 

 
Executive Committee Election: 
 

21. As soon as elected, the new ISoP Board will elect a President from amongst the AB members by online 
ballot.  

 
 

22. The elected President will then nominate the Vice-President, the Secretary, and the Treasurer from 
nominations received from the ISoP Board. 

 
 
Establishment of new Advisory Board: 
 

23. The new President, the Executive Committee (EC), and Board members will be in place for the next 
ISoP Annual Meeting (Cairo). 
 

24. The new AB will have its first meeting at the annual meeting. 
 

25. A new requisition to the Register of commerce from Geneva will be signed by the EC members only 
(with an apostille/organised by notary). Each elected Executive Committee member (4) to sign a 
requisition with apostille in their respective country (because Egypt is not part of the Hague 
Convention and therefore not recognised by Geneva). 
 

26. All ISoP members will be informed about successful AB candidates via the website and newsletter 
approximately one month before the annual meeting. 
 

27. The official results of the voting for the Board and Executive Committee members will be announced 
at the ISoP Annual Meeting during the General Assembly. 
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Term of Office: 
 

28. Members of the Advisory Board are elected for three years, renewable once consecutively. 
 
 

 
Summary and timeline for Advisory Board Elections 2025: 
 
 

Date Description 

30 March > 31 May 2025 Call for Nominations to be sent to all paid-up members & MailChimp, 
including honorary members and Information about ISoP AB elections 
posted on the website & ISoP newsletters. 

31 May 2025 Call for Nominations deadline. 

3-10 June 2025 Final list of potential nominees to be sent to the Executive Committee 
and Advisory Board for information.  

17 June 2025 Email to potential candidates to invite submission of full application. 

17 July 2025 Deadline for applications to be returned with biographies & photos. 

28 July 2025 Set up online voting & test (webmaster). 

5 Aug 2025 List of candidates >21 available on the Members section with personal 
statements & photos. 

12 August 2025 Deadline to be eligible to vote. All ISoP renewals and new membership 
applications must be received and processed by 12 August.   

19 Aug 2025 General information about electronic ballot papers with >21 candidates 
to be sent to all members eligible to vote (only active paid-up members). 

29 Aug– 15 September 2025 Web voting open to active paid-up members eligible to vote until 15 
September 2025 11.59 pm UTC 

15 September 2025 Deadline for voting (11.59 pm UTC) 

16 September 2025 Results are returned to the Nominations Chair, who will then inform the 
Advisory Board. 

17 September 2025 
 

The Nominations Chair will email successful candidates with the election 
results and the list of the elected Board members. 

24-29 September 2025 Election of the ISoP President by the new elected Board (vote online) 
Deadline for voting: 29 September 2025 until 11.59 pm UTC. 

30 September 2025 The Nominations Chair will inform the candidates and next steps for the 
new elected President. 

24-27 October 2025 First new AB meeting at ISoP 2025 in Cairo (24 October 2025) 

 


