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Duties of Open Positions 


President/Chair the principal officer and is responsible for leading NASoP, managing its activities in accordance with the policies and procedures of ISoP, these bylaws and managing relations with ISoP. The President/delegate shall attend all meetings of this Chapter (Executive Committee Meetings, general NASoP meetings and/or ad hoc NASoP meetings) and lead the Executive Committee Meetings. The NASoP President will represent the NASoP chapter at the ISoP annual meeting.  The President will work with the Executive Committee members to determine the NASoP annual objectives and establish the strategic and tactical plan to reach those objectives. NASoP annual objectives will be aligned with the ISoP annual objectives. 

Vice President/Co-Chair shall attend the NASoP Executive Committee and NASoP general meetings. The Vice President will preside the Executive Committee meeting in the absence of the President. The Vice President shall supervise and expedite the work of the subcommittees created within NASoP. The Vice President will propose the annual NASoP objectives based on ISoP objectives, which will be reviewed and approved by the NASoP Executive Committee. The Vice President will submit to ISoP the final annual NASoP objectives.

Treasurer will work with ISoP to distribute funds to NASoP and will work closely with the Membership Coordinator to establish the membership renewal plan. Duties of the Treasurer shall include:
· Preparation of the Chapter's annual financial report for completion and submission of the financial report to ISOP
· Preparation of presentation to the Executive Committee and NASoP members at the annual NASoP meeting.

Secretary shall keep the minutes of all Chapter and Executive Council meetings. Other duties of the Secretary include creation of the required annual report to ISoP. The secretary will work closely with other NASoP Executive Committee members to prepare the annual activity report, officer information, membership updates, and an annual financial report, as appropriate. In case of any changes in the elected officers of the NASoP chapter, the secretary will notify the ISoP administrator.

Policy Coordinator shall be responsible to review the ByLaws and notify the EC of any changes or proposed amendments of the bylaws for approval. (As noted, in Article XI of these bylaws, proposed amendments must be approved by ISoP before they can be submitted to the Chapter's membership for a vote). 

Membership Coordinator directs and oversees all activities impacting NASoP members, including the development of programs and policies designed to increase membership. Provides input on strategic decisions and the financial budget as it relates to membership activities. Welcomes new members, creates, updates, and distributes the list of members and any relevant information, where appropriate.
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Submission Deadline – September 9, 2026

Nominated for the position:  _______________________

Name of Proposer:					Email Address of Proposer: 
 
Signature of Proposer: 					Date: 
____________________________________________________________________________________
Name of Nominee:					 Email address of Nominee: 

Number of membership years in ISOP/NASoP: ____

Nominee Signature:						Date: 
______________________________________________________________________________________

Please return to Nomination Committee Chair:  maxine.gossell-williams@uwi.edu

Include Biography (250 word maximum),Vision Statement (300 word maximum) and recent photo of Nominee.
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